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FINANCE AND ACCOUNTS DIVISION

F&A/TAJ1/SCTIMST/2018 13 June 2018

CIRCULAR

Sub : SOP for requesting exemption from DST to travel by airlines other than Air India -
reg.

Read - Approval of the Director dt. 08.06.2018

The Institute follows TA rules of the Government of India mutatis mutandis. Vide OM No.
19024/1/2009-E.IV dt. 26.07.2016, the powers to accord exemption for air travel by airlines
other than Air India is vested only in the Financial Advisors of the Ministries / Departments,
exercising control over the Autonomous Bodies. Thus, in case of SCTIMST the FA, DST is the
competent authority to accord sanction in this regard.

It has been decided to implement a Standard Operating Procedure (SOP) in the Institute for
requesting exemption from DST to travel by airlines other than Air India. The SOP along with
Annexure B (Proforma) and relevant OMs is attached herewith for information and
compliance of all concerned.

This has got the approval of Director

To,

Notice Board (Hospital Wing / AMC / BMT)
Intranet



Sree Chitra Tirunal Institute for Medical Sciences and
Technology, Trivandrum

Thiruvananthapuram -695011, Kerala, India

Standard Operating Procedures for Travel by Private Airlines
other than Air India Flights by SCTIMST Officials

April 2018
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INTRODUCTION

Sree Chitra Tirunal Institute for Medical Sciences and Technology (SCTIMST) is

an Institute of National Importance under administrative the control of the

Department of Science and Technology (DST), Government of India.

The Travelling Allowance Rules as contained in Chapter-V of the Service &

Personnel Conduct Rules of the Institute, would stand amended by adopting the

TA Rules of the Government of India mutatis mutandis along with its

amendments, if any to be issued by Government of India from time to time. In

Leave Travel Concession (LTC)/ Home Town Concession (HTC), the Institute will

follow the Government of India TA Rules. The eligibility for class of journey for

LTC/HTC as prescribed in Government of India Rules shall apply to the staff of

the Institute.

In all cases of air travel, both domestic and international, where the Institute

bears the cost of air passage, the officials concerned may travel only by AIR

INDIA. For travel to stations not connected by Air India, the officials may travel

by Air India to the hub/point closest to their eventual destination, beyond which

they may utilize the service of another airline which should also preferably be an

alliance partner of Air India.

This SOP is a guideline to the SCTIMST Officials who are planning to proceed

official tour as per the Institute norms and seeking wavier from Govt. of India to

travel by private airlines other than Air India for urgent and unavoidable official

purposes. Some of the important guidelines related to travel issued by the

Government of India also appended for general information.
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SUBMISSION OF MATERIALS FOR REVIEW

GUIDELINES TO BE FOLLOWED WHILE SEEKING PERMISSION TO

TRAVEL BY PRIVATE AIRLINES OTHER THAN AIR INDIA FLIGHTS FOR

OFFICIAL TOUR PROGRAMMES

• Request for seeking relaxation is to be submitted in the Proforma (Annexure-

B) duly filled in along with the necessary supporting documents along with a

covering letter addressed to the Director stating the purpose of journey and

the reasons for applying for relaxation.

• Those seeking relaxation on the ground of attending meeting at particular

time, must attach letter/notice received for attending the meeting along with

approved tour programme and proof that Air India does not have flight at the

convenient timing.

• For those seeking relaxation on ground Non-availability of Air India Flight on

the days as per the tour schedule shall produce a certificate issued by

authorized travel agents i.e. M/s Balmer Lawrie & Co.. Ashok Travel & Tours

and IRCTC or by Air India is to be attached.

• Where direct flights are not available in Air India between any two places, a

certificate from Air India or authorized agents shall be produced.

• For foreign travel, where full or partial grants are received, journey has to be

performed in Air India up to the place up to which Air India is available and

seek relaxation for the remaining sector. On international routes where Air

India has code- share partner, the same must be utilized. No relaxation is

permitted in this case.

• As per Ministry of Finance, Department of Expenditure O.M No.19024/1/2009-

E.IV dated 13th July, 2009 for sectors which are not connected directly by any

of the airlines, an officer/official must travel by Air India up to the nearest

hub. Relaxation will be granted for the remaining segment.
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• Availability of lower fare is no criteria for seeking relaxation.

• For invitees from abroad travelling on Government of India funding, booking

on Air India and Air India code share flights are appreciated. Even if

relaxation is given on non-availability of Air India or its share flights, the

ticket has to be booked only through the authorised agent, ego Balmer &

Lawrie, Ashok Travels, IRCTC etc by shortest route.

• Once the proforma for relaxation is approved by Director, Sr.DD & CFA or

CAO shall forward the same to FA, DST with a covering letter. F&A Division

shall forward a copy of the above letter to the concerned official who shall

follow up with the office of FA, DST, New Delhi and obtain necessary

approval.

• Non-receipt of approval by the stipulated date does not entitle the official to

claim relaxation as a matter or right.



Annexure B

PROFORMA FOR RELAXATION OF TRAVEL BY AIR LINES OTHER THAN AIR INDIA

SI
No. Item of Information Remarks

1 Name:

2 Designation:

3 Name of the Organisation/Division

4 Date of Visit

5 Whether Foreign travel/Domestic travel/LTC

6 In case of official visit, copy of approved tour programme

7 Whether entitled for Air travel as per rules

If not, copy of approval of competent authority for air
travel

8
Detailed reasons for seeking permission to travel in
airlines other than Air India (Foreign/Domestic)

Attach print out of communication with official website
of Air India and Govt. authorised travel agent viz. Ashok

9 Travels & Tours, Balmer Lawrie & Co., and IRCTC
regarding the above reasons or official communication
from Air India and these agencies

10
In case of foreign travel, whether full or part journey is
proposed through alliance partner of Air India

Undertaking from the travelling official that in case
permission is granted for air journey other than Air India,

11 he/she wi.ll avail the cheapest available ticket in the
entitled category among the options of various private
airtines operating in that sector

(Signature of the individual travelling) * (Signature of the Head of the Office)

RECOMMENDATION OF THE ADMINISTRATIVE DIVISON/MINISTRY

(Signature of Joint Secretary)

* Note: In casethe individual travelling is holding the appointment of JS or above in the Ministry, no

separate approval of the Headof the Organisation and approval of the Administrative Division/Ministry is

required. In such cases,self-certification by the travelling officer (JS & above) will be sufficient for

submitting their proposal for grant of the said permission.
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Delegation of Powers to Financial Advisers of Administrative
Ministry/Department to accord exemption for air travel in airlines
other than Air India in individual cases of autonomous bodies-

reg. OM dated 26th July, 2016

No . .190241112009~E.IV
Government of India
Ministry of Finance·

Department of Expenditure... .

New Delhi, dated the 26'" July, 2016

Office Memorandum

Sub:- Delegatron ·of powers to Financial Advisers of administrative Ministry/
Department to accord exemption for air travel in airlines other than A,ir
India in indiVidual cases of autonomous bodies- reg.

Reference is invited to Para '2' ofDepariment ofExpenditur~'s O.M. of even
-number dated 07.06.2016, which provides 1hat powers, which were vested with
Ministry of Civil Aviation to accord exemption for Air travel,· both domestic and
international, by Airlines other than Air J'ndia because of. operational or other reasons
or on account of non-availability, have been delegated to the Financial Advisors (FA)
of the administrative MinistrieslDepartments and that in respect of the individual
cases of Autonomous bodies, the FAs of the concerned MinistrylDepartment will
accord exemption for Air travel by Airlines other than Air India.

2. Several references are being received in this Department seeking further
.delegation of powers to FAs of Autonomous bodies/statutory organisations, to accord
approval to travel in any Airlines other than Air India, in individual cases covering
that Autonomous body/statutory organisation.

·3. It is hereby clarified that the powers to accord exemption for air travel by
airlines other .than Air India, including individual cases of Autonomous bodies, are
vested only in the Financial Advisers of the Ministries/Departmcnts, exercising
administrative control over the Autonomous body/statutory organisation and that
these powers cannot be further delegated to FAs of the Autonomous body/statutory
organisation under the administrative control of the Ministry/Department concerned.

. ~
~tp"

(Nirmala Dev)
Deputy Secretary to the Government of India .

Tel.23093276
To

All Financial Advisors (As per list)

Copy to: Secretary, All Minlstries/Departments (As per list)
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0.190301112017-EIV
Govemmemo~ India
Ministry of Finance

Department of Eltpenditure

New Delhi, tile 13'" JUly 2017

OFFICE MEMORANDUM

Subject Travelling Allowance Rules • ImplemenUltion of thl! SevC!llth ClHltral Pay Commisslon

Consequent upon the decisDns taken by the Govemme.'l: on the recommendations of the Seventh Central
Pay CommIsSIOn relating to Traveling Allowance entitlements to civilian employees of CenIral GoverMlent, President
is pieased to decide the revision ill the rates of Travelling Allowance as set out in the Annexure to this Office
Memorandum.

2. The 'Pay Lever be detem1ining the TAIDA entitlement is as rnd'u;ated in Central Civil Service (Revised Pay)
Rules 2016. •

3. The !elm 'Pay in the Level' for the potpOSe of these Ottlers refer to Basic Pay drawn in appropnate Pay level
in the Pay Mattix as defined in Rule 3(8) of Central CM1 SeNices (RlMsed Pay) Rules, 2016 ard does not include
Non-Practising AIowance (NP"}, A.tIitaty SeNice Pay (MSP) or any o!her type of pay tike special pay. etc

4. However, if !be TraveI/ing Allowance entitlements m tenns of the revised entitlements 001I prescribed result in
a lowering of the existing entillements in the case of any indMduaI, groups or classes of employees, the enIiIIements,
pa!ticWIrfy in respect of mode of travel, class of accommodaIion, etc., Shall not be lowered. They . II'IStecId continue
to be governed by the eerier Ottlers on the subject till such lime as they become eigibIe, in the nonnai course, be the
higher entitlements. •

5. The claims submitted in respect of journey made on ()( after ,,, July, 2017, may be regulated in acccrd<w1ce
with these orders. In respect of journeys perfon'rled prior to 1- July, 20 7, the ciajms may be regufaIed in accotdance
WIth the prevIOUSorders dated 23.09.2008.

6. rt may be noted that 110 addiIiooaI funds . be provided on acxount of revision in TAIOA entitlemencs. It may
therefore be ensured that permission 10officraI travel is glVell judicioosly and restricied only to absolutely essential
offICial requirements.

7. These orders shall take effect from 01· July, 2017

8. Sepatate orders will be issued by Ministry of Defence and ~rnislly of Railways in respecl of Armed Forces
personneland Railway employees, respectively

9. In so far as the persons 5eMllQ in the Indian Audit & Accounts Departmentare concerned, these orders issue
'" oonsullation with the ComplrOlIer& Auditor General of 1nd1a

Hindi version is attac/led.
~
(Hlnnal. Oev)

Deputy Secretaty to the Government of India

To,

All Minim" Irld Departments of the Govt. of India etc. as per standard distribution list.

Copy to: C&AG and U.P.S.C., ete. liS per standard endorsement fISt.
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ANNEXURE

Annexure to Ministry of Finance. Department of Expenditure
O.M.No.190301112017·E.1V dated 10·' July 2017.

In supersession of Departrnem of ExpeOOi!ure's O.M. No. 1903O!3J2008-E.IV dated 23.09.2000. in respect oj
Travelling ABowance the ronow;.ng provisions wj,qbe applicab'e with effect from 01.07.2017:

2. Entitlements for Journeys on Tour or Training

A.Q) Tmel Entitlements within the Country

Pay Level in Pay Mattix J
r

14 and above I
12 and 13
610 11
5andbetlw

Qi) It has also been decided to alloW !he Government 010CiaIs10 travel by Premium TrainslPremium Tatka!
TrainslSuvidha Trains. the reimbu!Sfll11ellt to Premium TatkaI Charges for booking of tid(ets and the reimbc.rsemenI of
DynamicIFIexi-fare in Shatabdi!RajdhanilDuronlo Trains while on official tOOrI trai~. ReimbIrsement of Talkal Sew
ChaIges which has fixed fare, will temcin continue to be ciIowed. TnweI entiIIement for the journey in
PremiumlPremium TaIkaIJSuvi!haI ~ Ouronto Trains will be as under :~

IPay level in Pay matrix I Travel'Entitlements in P.remiumIPremIum TItIIaII&rtidhaf ShatabdiI
I Rajdhanil Duronto Trains

I 12 and above - ExecutiYelAC 1St Class (In caseof PreriiillrnlPri!mium .----1

~

TalkallSuvidhalShalabd~jdhani Trains as oeravaRable hQhestciassl
6 to_'1__ =- -:=-J AC~~==,.,..'-='car=(ln.:..;SI:.:;'Sbd=·.o..i_T""rains;....:.<.) --I
5 & below ._ AC 3"'~~"=·c.!:Car=- • ...J

[iii) The revised Tra...el entitlements are subjeCt to 1oIowmg:-

(a) In case of places not conneded by rai, travel by AC bus for all !Ilose enlJtIed to travel by AC II TM!f and
above by In!in and by OeIIlxelordinary bus for otheIs is aIlov;ed.

(b) In case of road travel between places connected by rail, travel by any means of public transport is
allowed. provided the total fare does not exceed the train fate by the entitled dass.

(c) All mieage poin!s earned by Govemmenl employeeS on IickeIs pun:nased for oIIicial travel shall be
Utilized by the concerned department for other official travel by their oIficeIs. Any IJSag!! of these
mileage points for purposes of private travel by an officer will attract departmerdaJ action. This IS to
ensure that the benefits out of oIIicia' travel, which is funded by the Government should acctUe 10 the
Go~.

(d) In case of norHIVaiIabiity of seats in entrtled class. Govt. 5eMlI1ts may travel in the class below their
entitled class.

B. International Travel Entitlement:

Pay leveITrlPay Matrix r

17 and above I

14 to 16 I
1'3and'beloW

Travel entitleme~

FlI'S!dass
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2

C. Entitlement for journeys by Sea or by River Steamer

[I) For places other than A&N Group of Islands and lakshadweep Group of Island :.
r-=--:---:-:-::--..,.:-:-:-.,- -- - -•

Pay level in Pay Matrix -1
_I9 and above

6to8
4 and 5

(Ii) For travel between the mainland and the A&H Group of Islands and lakshadweep
Group of IsIInd by ships operated by the Shipping Corporation of India limited :.

- TiiYel"entitlement --.---- -r--- ~~c:s~====1
_- BW1k~--=~

Pay l.e¥eJ in PaY MatrIx
9 and above
6to8
4andS -3and below

D. Mileage Allowance for Joumeya by Road:

OJ At places wfIere speeifie rates have been prescribed :.

Pay Level in Pay Matrix Entitlements'- - -

~ fate by any type of pObic bus incIuIing ACiiUSI" OR

I JAt prescribed rales of AC taxi when !he ~~y is acIuaIIy performed by AC taxi

_
__ AI prescribed rates for auto ricksilaw for journeys by auto rickshaw, own car, scooter, I

motor cycle. moped. ek;.---- - ---- --- ,, 6 to 13 I Same as ~ _ !he excepllOn thai JOurneys by AC taxi not be pennissible. I

! Actual fare by any type of public bus oIher than AC bus _ [

IAt prescribed rates for auto rickshaw tor ~~eys by auto rickshaw, own car, scooter,------Ihmotor cycle, ""; e_Ic_.-::--:-

______ .,!!101or cycle, moped. etc_. __ . !

14 or above

(Ii) AI places where no specific rates have been prescribed either by the Oirectotate of Transport of the
concerned State or of the neighboring States:

For journeys petforn'ied in owncarAaXi -Rs. 241• per Km

For journeys performed by-auto nckshaW , --1-i~:12/. per K!Tt
, own scooter, etc ~
At places where no soeofic rates have been orescribed. the rate oer - further rise by 25 pe.'Cent wheneve< DA

iJ'!creases by 5C pei'GeIlt.
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EO). Daily Allowance on Tour

j Pay level in -~nlitlement
pay matrix

I 14 and above Reimbursement for hO
Reimbursement of
engagements for IIav

_ M!!!b.!!rsement of ~
12 and 13 Reimbursement for he

Reimbursement of AC
Reimbursement of ~

9 to 11 Reimbu~for
Reimbursement of non
Reimbursement of

6to8 Reimbursement for he
Reimbursement of
Reimbursement of

5 and below Reimbursement tOr
Reimbursement of
Reimbursement of

-

tel accommodation/guest house of up to U,500/· per day, I

AC taxi charges as per actual experufrture commensurate with off.'Cia1
el within the city and I

bodbills not exceedi~O/· perq~:,-;,::-;-;-;-;;:;;-;--;--------1
tel accommodation/guest house of up 10 ~4.500J·per day.
taxi charges of up to SO km per day for IIaYei within the city.

bodbills not exceeding ~1000J.. per day.
~ accommoda1ionlguest house- 0;-"up·~Io-.;;~:i:.·:;:-:2SO==I;-'. per-d-:-ay-.------l

·AC taxi charges of up to f3381· per day for travel wiltlin the city,
food bills not exceeding ~9001·per day.

tel acGOmmodalionlgues1 ~ofup -·-:Io-:f;:;7;:::50;;:-per-d~a-y-.------1
non·AC taxi chaIges of up to ~225I- per day for !ravel within the city.

food bills not exceeding ~8001·per day.
hotel mmmodationIguest ~ of-up·-:to-f;;-:4;;:-50;;-'per-d;-ay-,------I
non-AC taxi charges of up to t1131- per day for travel within the City, I

food bills oot e~ceeding t5OOl· per ~_ !

(Ii) Reimbursement of Hotel charges :. For Ie'.<ets8 and below, the amount of cIain (up to the ceiIilg) may be
paid without prodl£tion eX vouchels against self-rertJfied cIain only. The seIf-certi1ied cIain shot.tI cIeady indicate the
period of stay, ncrne of dwelliog. etc. Additionally. for stay in Class 'X' cities. the ceiIiJg for all employees up to levelS
v.ooId be f1.000 per day, but it will only be in the 101m of reimbursement upon production of relevant YOUCheIS. The
ceiling for reimbursement of hotel cIages wi! further rise by 25 percent ~ DA increases by 50 parsenl

(Hi) Reimbursement of Travelling charges :. Silrilar to Reimbursement of staying accommodation charges, for
Ie'.<etsB and below. the claim (up to the cetfmg) may be paid without production of IJOUCheISagainst self.. certified claim •
only. The self-<:ertified claim should cfeaI1y indK:ate the period of travel, vehicle number, etc. The ceiling for levels 11
and below wi! further rise by 25 percent whenever DA increases by 50 percent. For joomeys on fool an aiowance of
Rs.12J· per kilometer travelled on foot shall be payable additionally. This rate will further increase by 25% whenever DA
increases by 50%.

(iv) Reimbursement of Food charges :. There will be no separate reimbursement of food bills. Instead. the lump
sum amount payable will be as per Table E(I) above and. depending on the length of absence from headquarters,
would be regulated as per Table (v) below Since the concept of reimbursemenl has been done irNay with. no vouchers
will be required. This methodology is in line with that followed by Indian Railways at present (wiltl suitable enhancement
of rates). i.e. lump sum amount payable. The lump sum amount W'JI increase by 2S percent whenever DA increase by
SO percent

(v) Temlng restrictions

fl. lh of absence
. If allseiiCe'from headquartelS <6 hours
~iTabsence from he~uarlelS ~_between).12 hours ~

If absence from Uart.eIS_ is > 12 hou",rs _

1Arno!:!l! ~~ -= --- -,t 3C% of lump sum amount I'i 70% of lliiliPSUm -;:000::,:0:..,1-_-_-_-_-_-_-_- _-ij100",1, of Lum sum amount .

Absence from Head Quarter will be reckoned from midnighl ;0 midnight and wiD be calcu1ated on a per day
basis.
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(VI) In case o~ stayfJOumey on Goverrmen; ships, boats etc OJ journey to remote places en footfmules etc for
scientific/data collection ou.-poses in OI!Ia~lZa:;ollt~e FSI, Su!vey of incl<!, GSi etc., daily allow2nce will be paid at rate
equivalent \0 that provided for reimbursement of food bill Hov,_ 'lei, in this case, the amO:Jllf wi be sanctioned
irrespec.tive of the actual expenditure hcurred on this account w' the approval of the Head of DepartmenllconlroUing
offICer.

Note : DA rates for foreign travel wi" be regulated as presaibed by M'rnistry of External Affairs.

3. TA on Transfer

TA on Transfer includes 4 components· - (~TraYeI entitlement for self and family(ii) Composite Transfer and
packing grant (CTG) (iii) Reimbursement of charges on transoortation of personal effects (IV) Reimbursement of
charges on Iransportation of conveyance

0) Travel Entitlements :

(a) Travel entitlements as prescribed for tour in Para 2 above, except for IntemalionaI Travel, will be
appI"lC8bIe in case of pumeys on I/anSter. The general conditions at admissibility prescribed in
S.R 114 will, ho'MlYer, continue 10 be appicabIe

(b) The provisions rela1Ing to sma9 family norms as contained in para 4(A) of Annexure 10 Wo Finance
O.M. F.No. 1012.f98..IC& F.No. 1903012J97-E1V dl 171, April 1998 ,shall continue to be~.

(Ii) Composite Transfer and Packing Gr,nt (eTG) :

{al The Composite Transfer Grantsha!! be paid at the rate of 80% of the last month's basic pay in case of
transfer involving a change of station located at a distance of or more than 20 kms from each other.
However. (or transfer 10 and from the Island tenitO!ies of Andaman, Ni:obar & I.akshadweep, CTG
shaD be paid at the rate of 100% of last mon!Il's basic pay. Further, NPA and MSP shall not be
n:luded as part at basic pay while defe!miting entiIlement for CTG.

(b) In cases of transfer to S'.aOOnsw1lich ate at a distance of less than 20 kms from the old station and at
transfer within the same city. one third of the composite transfer grant " be admissible. provided a
change of residence is actually lIlVOIved.

(el In cases where the trar.sfer 0( husband and wife takes place within six months. but after 60 days of
the transfer of the spouse, fifty percent of the transfer grant on transfer shall be allowed to the spouse
transferred later. No transfer grant shaU be admissible to the spouse transferred later, in case both the
transfers are ordered within 60 days. The existing proviSions shaH cooIinue to be applicable in case of
transfers after a period of six months or more. 0!Iler rules precluding transfer grant ill case of transfer
at own request or t'allSler other than in public interest. shall contillJe to apply unchanged in their
case.

(iii) Transportation of Personal Effects

, level - ""i3TrainJSte.1mer ' B Road
~above ~ 6000 Kg 'Jy goods -:raW4 ~ief wagoN 1 doub:e contailer. ==_-!-I ;;,Rs:::.'7.5Ot::,.....t:per=;:km~-ltk-- ~~by goods trainl4~~er:orJ 1 single ~~- I~::~ ::

4 and below 1500 k~ --JIc...:.Rs.:::;.'-".;::.51.-<per=..:;km=--.1

The rates WIll further nse by 25 pe!Cenl whenever DA inaeases by 50 percent The rates for transporting !he
entitled weight by Steamer W'~ be eq::zJ to the prevailing rafl:s j)."eSclibcd by sue,'; :rar~ ;0 ships operated
by srupp;ng Corporation a India. The claun for reimbursemer.: siall be admlSS1ble subject to the production of
actual receipts! ~rs by e GoY:. servant Productio of receipts/vouchers is mandatory III tto transfer
cases of North Eastem Region. Ar.daman & Nicobar Isiands and lakshadweep also.
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TransportalJOn of personal e~ec1S by road is as per kilcr..e:er bass only. The Ciassif.ca!'oo of cities /towns for
the purpose of I:anspor.a:ion of persona' effects is done 3,\0'1 Wtln

(iv) Transportation of Conveyance.

'level
I 6 and above
•••.5 and below

The general conditions of adrnissibility 01 TA on Transfsr as prescribed in S.R. 116 however, continue to
be applicable.

4 T.A Entitlement of Retiring Employees

TA on Retirement includes 4 componenlS :. (i) Travel entitlemeni !Of self and family (ii) Composite Transfer and
packilg grant {CTG} (fb1 Reimbursemeilt of charges on transpottafion of persona effects (IV) Reimbursement of
chaIges on tralspOItation of COIl\'ey3IlCe.

(i) Travel Entitlements
Travel entitIemenis as presCnbed for tourftransfer in Para 2 above, except for IntematJonaI TTaYeI, will be
applicable in case ofjoomeys on retirement The general conditions of admissibility presailed in S.R.147 will,
hoWeYeI, continue to be applicable.

{Ill Composite Transfer Grant(CTG)

(a) The Composite Trarsfer Grani shall be paid at the rate of 80% of the last month's basic pay in case of
!rose employees, who OIl reliJ'ement , settled dawn at places other than last staIion(s} of their duty
located at a distance of OJ' more than 20 km. However, in case of seIIIement to and from the lsIcnl
territories of Andaman, icobar & lakshadweep, CTG shaI be paid at the rate of 100% cliast month's
~ pay. Further, NPA and MSP shall not be included as part of basic pay while determiling
entitlemeol for CTG. The transfe! inciienIals and road mileage for journeys betWeen the residence and
the ~ staOOnlbos stalid, etc., at the old and new station, are already subsumed in the composite
transfer grant and will not be separately admissible.

(b) As in the case of serving emplOyees, Government servants who, on retirement setIfe at the last staOOn
of duty itself OJ' within a a.'SIaoce 01 less than 20 Icms may be paid one third of the eTG subject to the
condition that a change of residence IS adlIalIy iffloNed

Oil) Transportation of Personal Effects :. Same as Para 3{iii} above.

[IV) Transportation of Conveyance:- Same as Para 3(1V) above.

The general conditions of admissibaity of TA on Retirement as pre.saibed in S.R. 747 will, however, continue to be
applicable.
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OM dated 1ih July 2009 on Air Travel o~ official account-both
domestic and International

, \.

F.No.19024/1/2009-E.IV
Government of India
Ministry of Finance

( Department of Expenditure)

New Delhi, the 13th July, 2009.

OFFICE MEMORANDUM

Subject: Air Travel on official account - both domestic and international.
. -:-

In partial modification of this Ministry's OM No. F. No. 7(2)/E.
Coord12005 dated 23'" November, 2005 and in supersession of this Ministry's
OM No. 19024/1/E.IVI2005 dated 24.3.2006, it has been decided that in all
cases of air travel, both domestic and international .where the Government of
India bears the cost of air passage, the officials concerned may travel only by

. Air India.

2. For travel to stations not connected by Air India, the officials may travel
by Air India to the hub/point closest to their eventual destination, beyond
which they may utilise the services of another airline which should also
preferably be an alliance partner of Air India.

3. In all cases of deviation from these orders because of operational or
other reasons or on account of non-availability, individual cases may be
referred to the Ministry of Civil Aviation for relaxation.

4. . All Ministries/Departments of the Government of India are requested to
strictly adhere to these instructions.

5. These orders will also apply to officials in autonomous b
by Government of India."

~
"(/V.P. Sehgal)

Deputy Secretary to the Govt: of India.

To
1. All Ministries/Departments of the Government of India, etc ..
2. All Financial Advisers.
3. All Heads of Public Sector Enterprise~.
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OM dated 29th July 2010 on Air Travel on official account-
both domestic and internatidnal

No. 19024flJ2009-E.(V
Government of India
Ministry of Finance

.Department of Expenditure
E-IV Section••••

ew Delhi dated the 291h July, 2010.

Office Memorandum

Sub: Air travel on official account- both domestic and international.

The undersigned is directed to refer to this Department's OM dt. 13.07.2009(copy
enclosed) on the subject cited above, which mandated air travel only by Air India in all
cases of air travel, both domestic and international, where the Governmentof India bears
the cost of air passage. Further, the para 3 of the said OM stipulates that in all cases of
deviation from these orders because of operational or other reasons or on account of non-
availability, individual cases may be referred to the Ministry of Civil Aviation for
relaxation.

2. References are being received in this Ministry for extension of periods of
deputation abroad due to non-availability of seats in Air India flights. As extensions in
deputations entail adclitionaJ costs, Mfa Civil Aviation is advised that in all cases of
official tours, where the tickets by Air India are not available on the scheduled day of
travel as per approved tour itinerary, Government officials may be exempted from the
requirement to travel onJy by Air India,

Encls: As stated.
(~;s~

Under Secretary to the Govt. of India

Ministry of Civil Aviation
(Shri Prashant Narain Sukul, Joint Secretary)
Rajiv Gandhi Bhawan
Safdwjang Airport, New Delhi

All Secretaries to the Gevt, of India
All Financial Advisers
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Expenditure Management-Economv Measures and
Rationalisation of Expenditure 0 M dated 22nd March, 2010

No.7(1)/E.Coordl2009
Ministry of Finance

Department of Expenditure-.-
New Delhi, the 22"" March, 2010.

OFFICE MEMORANDUM

Subject: Expenditure Management - Economy Measures and
Ratlonalisatlon of Expenditure.

Reference is invited to OM No.7(1}E.Coordl2009 dated 7th

September, 2009 through which, inter alia, the following instructions had
been issued regarding domestic and foreign travel:':

(i) No travel on Government account by air will take place by first class;
and

(ii) All domestic travel on Govemment account by air will take place only
by economy class, irrespective of the entitlement

2. The matter has been reviewed and it has been decided that w.e.f. 1st

April, 2010, travel on Govemment account by air, both domestic and
intemational, may take place by the entitled class. However, the austerity
measures will remain in place for travel by air (where admissible) on LTC,
which would continue to be restricted to economy class irrespective of the
entitlement.

~fk~
(Madhulika~

Joint Secretary (Pers,)

All Secretaries to the Govemment of India

Copy to:

1. The Cabinet Secretary
2. The Princlpal Secretary to the Prime Minister
3. The Secretary, Planning Commission
4. All Financial Advisers
5. Joint Secretary (E), DoP&T
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